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Logging In For the First Time
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-lD Commercial Plus Card
Online

E nter Credenti a [S Additional Information

UserID

Registration
Password

Language

English (United States)

\/ Norton

Symantec

ABOUT TRUST ONLINE
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-ID Commercial Plus Card
Online

Additional Information

Enter credentials

UserID

. a Registration
assword |

Language

English (United States)

LOG ON

licrosoft Windows version of Internet Explorer 11.0, Google's most current version of Chrome and Mozilla's most current version of Firefox

f Norton

Symantec

ABOUT TRUST ONLINE
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Commercial Plus Card
Online

Additional Security Information

Security Question #1

In what CITY was your mother born?

Security Answer #1

Security Question #2

What Is the FIRST NAME of your MATERNAL grandfather? LY

Security Answer »2

Confirm Security Answer #2
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-ID Commercial Plus Card
Online

Please enter a new password
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Commercial Plus Card
Online

END-USER LICENSE AGREEMENT

IMPORTANT — READ CAREFULLY
THIS IS A LEGAL DOCUMENT

TO USE THE APPLICATION(S) YOU MUST AGREE TO THIS END-USER LICENSE AGREEMENT. BY CLICKING I AGREE"
BELOW, YOU AGREE TO AND WILL BE BOUND BY THE TERMS AND CONDITIONS SET FORTH IN THIS END-USER
LICENSE AGREEMENT. If YOU DO NOT AGREE, YOU WILL NOT BE AUTHORIZED TO USE THE APPLICATION(S).

Governing Law and Jurisdiction, (iii)
EULA.

Entire Agreement. This EULA and
agreement and understanding betwe
of Related Services and Information
such subject matters, including any

BY CLICKING "I AGREE” BELOW, YO
AGREEMENT AND EXPRESSLY AGREE
TERMS AND CONDITIONS, DO NOT
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-ID Commercial Plus Card
Online

m STATEMENTS ACCOUNTS REPORTS EXPENSES HELP

m IMPORTANT PHONE NUMBERS

You last logged in on

m Take some of the stress out of traveling

View Account Details My Tasks

Select An Account: Review Transactions to Report

My Account In Progress
Credit Limit G - - Recently Approved

Last Transaction Posted §me 4 2w

Transactions to Report - -

Upload Receipts [}

VIEW LAST STATEMENT




Logging In For the First Time (8/8)

-ID Commercial Plus Card
Online

Additional Security Information

What is the FIRST NAME of your MATERNAL grandfather? *
In what CITY was your mother born? *

In what CITY was your elementary school located? *

CONTINUE

\/ Norton

Symantec

ABOUT TRUST ONLINE




Viewing/Downloading
Statements

Dear Rita Davis,

Your latest statement 1s now available for you at hiips: v_.CentreSuite com/Cenir ite=TDBankCard. Please log on to the application to view your statement.

##*PLEASE DO NOT REPLY

TO THIS EMATL MESSAGE. THIS E-MATL ADDRESS IS USED BY AN AUTOMATED SYSTEM AND RESPONSES ARE NOT MONITORED. FOR
ASSISTANCE, PLEASE CLICK ON THE 'CONTACT US' LINK CONTAINED WITHIN THE APPLICATION ***




Viewing/Downloading Statements (1/5)

Commercial Plus Card
Online

View Account Details My Tasks
Select An Account:

BRIAN RICHARDSON( )0) w
My Account
Credit Limit G-
Last Transaction Posted § 0 12/13/2016

Transactions to Report

Upload Recelpts [9]

VIEW LAST STATEMENT




Downloading Statements (2/5)

HOME STATEMENTS ACCOUNTS

Account Activity

My Accounts




Downloading Statements (3/5)

HOME STATEMENTS

Account Details for BRIAN RICHARDSON (

Activity Since Last Statement Summary of Last Statement
(Statement Date: 12/30/2016 )
Current balance:
Statement balance:

Avallable to spend:

Credit limit:

The current balance amount includes last payment recelved and cash
advances.




Downloading Statements (4/5)

-ID Commercial Plus Card
Online

STATEMENTS ACCOUNTS REPORTS SES ADMINISTRATION

Account Details for RITA DAVIS (

Transactions

|

1/30/2017 W Down 1 & Select DOWNLOAD PRINT THIS PAGE

OFX for MS Money
QBO for QuickBooks
IIF for QuickBooks
Comma delimited text
Posted: 1/30/2017 MCC: 5542 ||| Tab delimited text Original Amount:

Excel
Occurred: 1/27/2017 MCC Descriffgp: rustorspernser xuwniag Currency Desc: US Dollar (840

Location: Memo: Y Conversion Rate: 1.0

Billed Amount:




Downloading Statements (5/5)

Account Details for BRIAN RICHARDSON (

tions ' Statements ;




Submitting Monthly Expense
Reports




Submitting Monthly Expense Reports (1/12)

HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW Seth A. Riddley ~ |

Calibri - =z = General ~| & Conditional Formatting ~ E‘" Insert ~ > ~
¥

oy

- €3 w8 Cell Styles ~ Format ~ »

$~% » 74 Format as Table ~ Delete ~
o I U -~

lipboard Font M Alignment ™ Number r; Styles Cells Editing

/\ Allocated Amount

B C D E F G
Date Description Fund Dept. Obj. Sub Obj. Allocated Amount
01032017 PCARD DEC2016 001 5021 000 250
701032017 PCARD DEC2016 = 001 9999 000 293
701032017 PCARD DEC2016 ~ 001 5021 250
701032017 PCARD DEC2016 ~ 001 9999 215
701032017 PCARD DEC2016 142 5775 236

Sheetl
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-ID Commercial Plus Card
Online

m STATEMENTS ACCOUNTS REPORTS EXPENSES HELP

m IMPORTANT PHONE NUMBERS

You last logged in on:

m Take some of the stress out of traveling

View Account Details My Tasks

Select An Account: ) enort
MyAccount mriopiess
Credit Limit $o-- Recently Approved
Last Transaction Posted R B d

Transactions to Report - -

Upload Receipts @

VIEW LAST STATEMENT
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Information

Select Account -

Account [?]

BRIAN RICHARDSON ~

Expense Report Name *

December 2016

Description

& LEAVE BLANK

Destination
b LEAVE BLANK

Date Range: * From: To:

[ o=t Monen ~ | 1212016 fir 12/31/2016 =

Auto-attach transactions

NEXT SKIP TO LAST STEP




Submitting Monthly Expense Reports (4/12)

Transactions

Available (Unassigned) Transactions

Attach the selected Transactions to the Expense Report.

Date Range: From: To:

Last Month 12/1/2016 | 12/31/2016

Selected Transactions

. 12/5/2016 12/2/2016

@ . 12/13/2016 12/12/2016




Submitting Monthly Expense Reports (5/12)

Expense report for: BRIAN RICHARDSON
Expense Report ID:
Report Unsubmitted

al Report Infor

re no unattached re: s lable.

There are no receipts attached to this Expense Report.

4: Finalize R




Submitting Monthly Expense Reports (6/12)

Expense Report ID:
Current Report Status: Unsubmitted

Step 1: Update General Report Information

Step 2: Attach Additional Transactions

Step 3: Manage Receipts
Upload Receipts

uff, .gif, and .png.

abytes.

Name this Batch? l I Month & Year (ex. "January 2017")

Attache

There are no receipts attached to this Expense Report.




Expense Reports

Expense report for: BRIAN RICHARDSON (
Expense Report ID:
Current Report Status: Unsubmitted

Step 1: Update General Report Information

Step 2: Attach Additional Transactions

Manage R ipts

Upload Receipts

elessthans

Descript

Scroll
Down

Delete

SUBMIT PRINT EXPENSE REPORT




Submitting Monthly Expense Reports (8/12)

Remove a Date Posted a Date Occurred lling Amount Merchant Name

SUBMIT PRINT EXPENSE REPORT

Search by: Searchby: Search by:

Setect Setect Select

search for: Search for: Search for:

searcH | SEARCH

Search by:

Select

Search for:

SEARCH




Submitting Monthly Expense Reports (9/12)

Transaction Detail 2

12/5/2016

BRIAN RICHARDSON

Transaction Allocation and Expense Type (2]

Transaction Information 123

Diverted

Original Amount

Original Currency. US Dollar (840}

0.000000000

Transaction Allocation and Expense Type 123
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Split Transactions -”

splits >

SPLIT EQUALLY

Running total: $ Balance remaining: $0.00
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SUBMIT PRINT EXPENSE REPORT

Submit

Select Approver(s)

User Nam Business Unit Approver Type
Y OF AND N Final
Final
Process Status
Note (Optional):

| suBmIT




Submitting Monthly Expense Reports (12/12)

From: CMCardServices@TD.com [mailto:CMCardServices/@TD.com
Sent: Fiday, January 117 10:46 AM

To: Rita Davis <rdavis{@andersoncountysc.org>

Subject: Expense report has been closed

Expense report December 2016has been approved and closed by Anna Artman. Click the link below to logon and review this expense report.

https://www centresuite com/Centre/Expenses/ExpenseReport?site=319769

*#*PLEASE DO NOT REPLY TO THIS EMAIL MESSAGE. THIS E-MAIL ADDRESS IS USED BY AN AUTOMATED SYSTEM AND RESPONSES ARE NOT
MONITORED. FOR ASSISTANCE, PLEASE CLICK ON THE 'CONTACT US' LINK CONTAINED WITHIN THE APPLICATION ***




Questions? Concerns?

Primary: Jan Holliday, 964-6519
Secondary: Anna Artman, 260-4243
Secondary: Jana Pressley, 260-4223






